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Purpose 

The purpose of this document is to provide step by step instructions for registering in order to access the 
Boilermakers National Funds secure Web site tools and information. 

 

 

Registration 

The registration is a one-time process, but allows for the user to utilize the BNF Web site secure area. 

 

Step Action 

1. Access the Boilermakers National Funds Web site by going to www.bnf-kc.com 

2. 

Click on the  button in the upper right-hand corner of the 
screen. 

3. At the Log In screen, click on the  link. 
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Step Action 

4. Enter your 5-digit Employer Account Number.   

 
 

5. From the dropdown, select the appropriate state for the corporate office which corresponds to 
the Employer Account Number previously entered. 

 

6. 
Click the  button.   

 

  If ... Then ...  
  The following error message 

appears; 

 

The state selected associated with the Employer 
Account Number does not match.  Please make 
sure the Employer Account Number is correct 
and/or select another state from the dropdown. 
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Step Action 

7. Enter the following information.  This information will become the user’s Username and 
Password which will allow for future logging into the secure Web site. 

 

 
 

  Field Action  
  Business Email Enter the business email address of the user 

registering to use the secure Web site. 

 

  Password Enter the password of your choice.  It can contain 
letters and/or numbers.  There is a minimum of 1 
character required. 

 

  Confirm Password Re-enter the same password as entered previously  
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Step Action 

8. Enter the following information.  This information relates to the business user and their work 
location.  The fields marked with a red (*) are required fields. 

 

 
 

  Field Action  
  First Name Enter the first name of the person registering.  

  Last Name Enter the last name of the person registering.  

  Employer Name Enter the employer name.  

  Employer Address Enter the employer address where the person who 
is registering works. 

 

  City Enter the city which corresponds to the address 
previously entered. 

 

  State/Province Select from the dropdown the corresponding State 
or Province. 

 

  ZIP/Postal Code Enter the ZIP or Postal Code which corresponds to 
the address previously entered. 

 

  Country Select from the dropdown the corresponding 
County. 

 

  Business Phone Enter the user’s business telephone number, 
including area code. 

 

  Business Fax (If Available) Enter the user’s business fax number, 
including area code. 
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Step Action 

9. In order to complete the registration process, the user must agree to the Terms of Use. 

 
 

 

  If ... Then ...  
  The user wants to view the Terms 

of Use 
Click on the  link.  The Pop Up blocker 
must be turned off in order to view the Terms of 
Use.   When finished reading the Terms of Use, 
simple click on the  in the upper right-hand 
corner of the screen. 

 

  The user wants to agree to the 
Terms of Use 

Click the  box.  

  

10. 
Click the  button to complete the registration process.  It may take a minute for the 
registration to process.   

11. The user is now registered and is ready to begin using the tools provided. 

 
 

  6 



 
Employer Secure Web Site Registration and Sign On Instructions  

Accessing the Tools 

The following are step by step instructions for logging into the BNF secure Web site area.  In order to Log 
In, the user must have first registered.  For instructions on registering, please refer to the Registration 
section of the document. 

 

Logging In 
 

Step Action 

1. Access the Boilermakers National Funds Web site by going to www.bnf-kc.com 

2. 

Click on the  button in the upper right-hand corner of the screen 
to reveal the BNF LOG IN screen  

3. Enter your Username and Password.  If the user has forgotten their password, please refer to the 
Forgot Password section of the document. 

 
4. 

Click the  button 
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Step Action 

5. The user is now logged into the BNF secure area.   
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Forgot Password 

Step Action 

1. 
If the user has forgotten their password, click on the  link. 

 
 

2. Enter your Username 

 
3. 

Click the  button.   The following message will appear. 

 
4. After the new password has been received, the user may go to the LOG IN screen.  The user may 

keep the new password, or change it by accessing the  link at 
the Welcome screen.  For detailed instructions on how to Maintain your Account, please refer to 
the Account Maintenance section of this document. 
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Account Maintenance 

From time to time it may be necessary to update the user registration/account information.  The following 
provides step by step instructions for maintaining a user’s account. 

Step Action 

1. Log In to the BNF secure Web site area. 

 
 

2. 
Click on the on the Welcome screen. 

 
 

3. Enter a new Password then retype the new password. 

 

  10 



 
Employer Secure Web Site Registration and Sign On Instructions  

  11 

Step Action 

4. The user may update any other business information at this time. 

5. Once again, the user must accept the Terms of Use for the Web site by clicking on the  box. 

 
6. 

When ready, click the  button.   

7. A note will appear on the Welcome screen indicating that the information has been updated. 

 
 

 

 

  


	Purpose
	Registration
	Accessing the Tools
	Logging In
	Forgot Password

	Account Maintenance

