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Purpose 

The purpose of this document is to provide step by step instructions for using the BNF Pension Funding 
Contributions Rate Tools. 

 

 

Accessing the Tools 

  

Step Action 

1. Log in to the BNF secure Web site.  For instructions on registration and logging in, please refer to 
the Employer Secure Web site Registration and Sign On Instructions document located on the BNF 
Web site under the Employer’s tab. 

2. Click on the  link to reveal the tools which are available. 

 
 

  Tool Action  
  Pension Contribution Calculation 

Tool – by Agreement 
Refer to the Pension Contribution Calculation 
Tool – By Agreement section of this document. 

 

  Pension Contribution Hourly Rate 
Based Contribution Table 

Refer to the Pension Contribution Hourly Rate 
Based Contribution Table section of this 
document. 

 

  Pension Contribution Percentage 
Based Contribution Table 

Refer to the Pension Contribution Percentage 
Based Contribution Table section of this 
document. 
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Pension Contribution Calculation Tool – By Agreement 

Step Action 

3. 
Click on the  link. 

 

 
 

The Agreement Selection portion of the tool will be displayed. 

 
 

If you are having problems or have questions there is an on-line form which is available. 

  Task Action  
  To report a problem or ask a 

question Click on the  link.  Refer to the 
Reporting Problems or Asking Questions section 
of this document. 
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Step Action 
  

4. 
Select from the  dropdown the Agreement Type.   

 
 

There are two choices: 

 
5. Enter a Local or select a State and County using the dropdowns.   

 
 

The user must select one method or the other.  However, it should be noted that for the 
Industrial Sector (Shop) agreement type, only the Local number can be used. 

 

6. 
Click the  button. 

 

7. 
Select from the  dropdown the appropriate Agreement. 

 
 

For example:  

 
 

8. 
Click the  button.  The rate table will now be displayed. 
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Step Action 

9. The rate table will now be displayed. 

 
 

  Task Action  
  To print the table 

Click on the  button. 

 

  To calculate rates for another 
agreement Click on the  button.   

 

  To access another tool 
Click on the  button in the upper 
right-hand corner of the screen.   

 

  To exit the secure Web site area 
Click on the  button in the upper right-
hand corner of the screen. 
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Pension Contribution Hourly Rate Based Contribution Table 
 

Step Action 

1. 
Click on the  link. 
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Step Action 

2. A pop-up window will appear giving the user several options. 

 
 

  Task Action  
  To open the document 

Click on the  button. Proceed to the 
next step. 

 

  To save the document  
Click on the  button.  Save it to the 
location of your choice. Then open the file. 

 

  To cancel this operation 
Click on the  button. 
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Step Action 

3. Once the file has been opened the table (in PDF format) is displayed.  The user can scroll 
through all 6 pages to find the information they need. 
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Pension Contribution Percentage Base Contribution Table 

Step Action 

1. 
Click on the  link. 
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Step Action 

2. A pop-up window will appear giving the user several options. 

 

 
 

 

  Task Action  
  To open the document 

Click on the  button. Proceed to the 
next step. 

 

  To save the document  
Click on the  button.  Save it to the 
location of your choice. Then open the file. 

 

  To cancel this operation 
Click on the  button. 
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Step Action 

3. Once the file has been opened the table (in PDF format) is displayed.   
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Reporting Problems or Asking Questions 

This section provides step by step instructions for reporting a problem on the Web site or to ask a question 
about something on the Web site.   

 

Step Action 

1. 
Click on the  to reveal the Customer Feedback Form.  Fields marked with a red (*) 
are required fields. 
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Step Action 

2. 
Select a Category using the   dropdown.  

 
 

There are three choices available: 

 
3. Enter your First Name. 

 
4. Enter your Last Name. 

 
5. Enter your Company Name. 

 
6. Enter your company Account Number. 

 
7. Enter your City and State. 

 
8. Select your preferred method of contact by selecting either Phone or Email. 
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Step Action 

9. 
Select a Best Time to Contact using the  dropdown. 

 
There are two choices available: 

 
10. Enter your Email Address. 

 
11. Enter your Phone Number including Area Code. 

 
12. Enter your problem or question in the text space provided. 

 
13. 

When finished, click the  button. 

 

 
14. 

To return to using the tools, select the  button in the upper right-hand corner 

or the screen or select the  button to leave the secure Web site area.  
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